Federation for Self-finacing Tertiary Education (FSTE)

Teaching Excellence Award 2024/25
Nomination Form  
Notes for completing the Nomination Form:  
(1) Eligibility*:
· The Nominee(s) shall be full-time teaching staff who are in the academic / teaching track and have been performing teaching duties on QF Level 4 or above programme(s) for at least two consecutive academic years;
· may be nominated on individual or team basis; 
· for team nomination, each team should comprise not more than four teachers including a team leader; the role, responsibilities and required documents of each member should be clearly stated; and
· a maximum of two nominations (including individual and team) are limited to each Member Institution.
*Previous Individual Awardee(s) and Honourable Mention Recipient(s): not eligible for nomination in either Individual or Team Award for the next three academic years.  
Previous Team Awardees and Honourable Mention Recipient(s): not eligible for nomination in Team Award for the next three academic years but are eligible for nomination in the Individual Award. 

Examples:
· AY2023/24 Awardee/Recipients of Individual Category:
may run for Individual / Team Award in AY2027/28, the earliest.  
· AY2023/24 Recipients of Team Category:
may run for Individual Award in AY2024/25, the earliest, and Team Award in AY2027/28.
(2) Nomination submission by11 July 2025.

(3) Each form for one separate nomination. Please check the appropriate boxes (.
(4) The completed Nomination Form with required appendices should be uploaded to FSTE’s OneDrive Account.  Please refer to Guidelines for E-Submission.


	Name of FSTE MemberInstitution:
	


	1.
	Category  
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	2.
	Particulars of Individual Nominee / Team Leader  

	Name (English)*
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	School/Faculty
	

	Post Title
	

	Email Address
	
	Contact No.
	

	Postal Address
	

	Team Nominees

	Team Nominee 1

	Name (English)*
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	School/Faculty
	Fill in only if it’s different from the Team Leader

	Post Title
	

	Email Address
	
	Contact No.
	

	Team Nominee 2

	Name (English)*
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	Fill in only if it’s different from the Team Leader

	Post Title
	

	Email Address
	
	Contact No.
	

	Team Nominee 3

	Name (English)*
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	School/Faculty
	Fill in only if it’s different from the Team Leader

	Post Title
	

	Email Address
	
	Contact No.
	


*To be stated on certificate and trophy, if any.  Any presentation format you prefer.



	3.
	Nominations

	Particulars of Nominator (i)

	Name (English)
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	School/Faculty
	

	Post Title
	

	Email Address
	
	Contact No.
	

	Statement for Nomination (i)

	
	Each nominator is required to write a supporting statement of about 100 words highlighting the reasons for making the nomination.  For Team Nomination: Please write for the Team as a whole.
	

	
	
	

	
	Relationship with Nominee:
	
	
	Signature:
	
	

	
	
	
	
	
	
	

	

	Particulars of Nominator (ii)

	Name (English)
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	School/Faculty
	

	Post Title
	

	Email Address
	
	Contact No.
	

	Statement for Nomination (ii)

	
	Each nominator is required to write a supporting statement of about 100 words highlighting the reasons for making the nomination.  For Team Nomination: Please write for the Team as a whole.
	

	
	
	

	
	Relationship with Nominee:
	
	
	Signature:
	
	

	
	
	
	
	
	
	


	4.
	Optional: Other Relevant and Recent (Supporting) Information

	
	Please state other relevant and recent information to support/facilitate the nomination if necessary.  Should you like to provide supporting materials (other than those related to Teaching Portfolio), you may include it as Appendix 3.

	
	


	5.
	Acceptance of Nomination 
	

	
	I/On behalf of the team accept the above nomination, fully understand the Criteria and Guidelines for the FSTE Teaching Excellence Award (TEA), and have no objection to the use of the submitted information/documents by the Secretariat/Selection Panel for the primary purpose of TEA. 


	

	
	
	
	
	
	
	

	
	Signature
	
	Name of Nominee / Team Leader
	
	Date
	


The nomination is approved by the President / Director / Principal / Head of FSTE Member Institutions. 
	Signature
	
	
	Name
	

	Post Title
	
	
	Date
	


	Institutional Contact (if applicable)

	Name (English)
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	Post Title
	

	Email Address
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	Checklist for Appendices

	
	( Appendix 1: Resume

	
	
	Please include a brief resume with one to two pages for each nominee.

	
	
	

	
	( Appendix 2: Teaching Portfolio (containing no more than 20 pages in total)

	
	
	Please include a teaching portfolio for each nominee.  

	
	
	Team Nomination: each nominee is required to provide a brief teaching philosophy and specialty as well as contributions to, and role(s), of the Team. 

	
	

	
	( Optional Appendix 3: Other Relevant Supporting Materials (not related to Teaching Portfolio)
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